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IToJ10:xeHHE 00 YJIEKTPOHHOM JOKYMEHTO0000pPOTE M NMOPSIJIKE €ro
ocyuiecTBjeHuss B MyHMIMNIAJIbHOM 010/IKETHOM
0011e00pa30BaTEJbHOM YUPEKICHNH CpeHell 001eo0dpa3oBare/ibHOM
mkoJie Ne6 ropoaa Ky3Henka uMeHu Ky3HeUaH-3allMTHUKOB JloHOacca

1. O01mme mo10KeHus

1.1. Tlonoxenue 00 »BIEKTPOHHOM JOKYMEHTOOOOPOTE M MOPSAJKE €ro
ocyllecTBIeHUs B  MyHHIMIATIbHOM  OMOJKETHOM  0011e00pa3oBaTeIbHOM
yUpEXJIEeHUH cpeaHeil o0meobpazoBarenbHoi mikose Ne6 ropona KysHerka nmMenu
Ky3He4yaH-3allMTHUKOB JloHOacca (nmanee — IlonoxeHue) peryiaupyer BOIPOCHI,
CBSI3aHHBIE C BBEJCHHUEM D3JIEKTPOHHOTO JOKYMEHTOOOOpPOTa U TOPSAKOM €ro
ocymiectBiaeHuss B MBOY COII Ne6 ropoga Ky3Herka M. Ky3He4aH-3allIUTHUKOB
Jlonbacca (najiee — opranu3anusi).

1.2. ITonoxxenue pazpaboTaHO B COOTBETCTBUH C:

TpynoBeiM kozaekcoMm Poccuiickoit Denepanuy;

1 @enepanbHbiM 3akOHOM OT 06.04.2011 Ne 63-03 «OO6 351€KTpOHHOMN
MOAHICHY;

- @enepanbHbIM 3aKOHOM OT 22.10.2004 Ne 125-®3 «O0 apXuBHOM Jene B
Poccuiickon @enepaunmny;

- ®enepanibHbiM 3aK0HOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaIbHbBIX
TAHHBIX.

1.3. B IlonoxkeHnu UCOJIb3YIOTCA CIEIYIONINE ONPEIEICHUS:

DJIEKTPOHHBII JOKYMEHT0000POT — CO3/IaHHE, UCIIOJIb30BAHUE U XPAHEHUE
paboTtonaTeneM, paOOTHUKOM WJIM JIMIIOM, TIOCTYMAIOIINUM Ha paboTy, TOKyMEHTOB,
0(OPMIICHHBIX B AJICKTPOHHOM BHJIEe 0€3 AyOrpoBaHus Ha OyMa)KHOM HOCHUTEJE.

JJIEKTPOHHBIN JAOKYMeHT (majmee — 3JJ[) — JTOKYMEHTUPOBAaHHAS
uH(popMaIus, IpeCTaBlIeHHas B 3JIEKTPOHHOU (popMme, TO €CTh B BUJIE, TPUTOJHOM
JUTSL BOCIIPUSITUSL YEIOBEKOM, C HCIOIb30BAHUEM DJIEKTPOHHBIX BBIYUCIUTEIBHBIX
MalluH, a TaKXke A NepeAadyd 1no MHGOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHBIM
CeTsAM WK 00pabOTKH B UH(POPMAITMOHHBIX CHCTEMAaX.

YcuiieHHass HekBaJIM(PUUIMPOBAHHASL JJIEKTPOHHAS MNMOANKMCH (Jajee —
YHOII) — BuUI D3IEKTPOHHOM MOAMMUCH, KOTOpas TMOJyde€Ha B pe3yJibTaTe
KpunTorpaguueckoro mnpeodpa3oBaHus MHPOPMAIMH C HCIOJb30BAHUEM KIIIOYa
ANIEKTPOHHOM MOANMCH; T[O3BOJISIET ONPEAENUTh JHIO, noanucasmee O/1;
MO3BOJIAET OOHApPYXUTh (aKT BHECEHHMS M3MeHeHui B DJ] mocie mMoMeHTa ero
MOANKCAHMS; CO3AAETCS C UCIOJIb30BAHUEM CPEJCTB ANEKTPOHHOM MOIHCH.



YcuwieHHas KBaAJIM(QUUMPOBAHHAA JJIEKTPOHHAS NOANMCH (najiee —
YKO3JII) — snexkTpoHHas MOANKUCH, KOTOpasi COOTBETCTBYET BceM Ipu3HakaMm Y HOII
U CIEAYIOIIUM JOTOJHUTEIbHBIM MPU3HAKAM:

" KJIIOY TPOBEPKHU 3JIEKTPOHHOM MOANUCH YKa3aH B KBaTU(DUIMPOBAHHOM
ceptudukare;

1 JUISL CO3JIaHUs ¥ MPOBEPKHU AIEKTPOHHOM MOAINUCH UCIOIb3YIOTCS CPEACTBA
ANIEKTPOHHOM MOANKMCH, UMEIOUIME MOATBEPKIECHUE COOTBETCTBUS TPEOOBAHUSM,
ycTaHoBIIeHHbIM B @DenepanbHoM 3akoHe oT 06.04.2011 Ne 63-®3 «OO0
3JIEKTPOHHOM MOHUCHY.

IHoanucanHblii 31eKTPOHHBINA AOKyMeHT (najee — II13/1) — 3neKTpoHHBIN
JOKYMEHT C MPUCOECIUHEHHOMN 3JIEKTPOHHOM MOIUCHIO0, KOTOpasi Oblila cO3/1aHa Ha
OoCHOBe D/ 1 KJIF04a 3JIEKTPOHHON MOAIHKCH.

2. UndopManmoHHAsA CHCTEMA 3JIEKTPOHHOI0 JOKYMEHT0000pOTAa 1
BBe/JCHUE JIEKTPOHHOT0 JOKYMEHT0000POTA B OPraHU3aluu

2.1. ®opmMupoBaHK€e, UCNIOJIB30BAHUE, AOCTABKA, OTIPABKA U XpaHeHUe O/I
OCYILIECTBIISIIOTCS CPeACTBAMU MH(DOPMAIIMOHHONW CUCTEMBI paboToatens (nanee —
CUCTEMa DJIEKTPOHHOTO JOKYMEHTO000pOTa).

2.2. JlocTynl K CHUCTEME BJEKTPOHHOIO JIOKYMEHTOOOOpPOTa OCYIIECTBISETCS
nyTeM O(QOpMIIEHUS KOPHOPATUBHOM YYETHOM 3allMCH Ha KaXXJI0ro pabOTHHKAa,
YYaCTBYIOIIETO B JIEKTPOHHOM JOKYMEHTOOOOPOTE.

2.3. UtoObl pabOTHUK Mepeliesl Ha 3JIEKTPOHHBIM JTOKYMEHTOOOOPOT, €ro
YBEAOMIIIOT B CJIEIYIOLIUE CPOKH:

B JICHb MIpUeMa Ha paboTy | 3a OJUH padouuii JEHb JI0 TOTO, KaK JIOMYyCTST
paboTHHKA K paboTe ¢ UCIMOJIb30BAHUEM DJIEKTPOHHOTO JOKYMEHTO00OpOTa, — JIJIst
JIUII, TIPUHUMAEMbIX Ha pabOTy B OpraHU3AIIHIO;

332 HENeNI0 JO0 Jomycka K paboTe ¢ HCIOJNIb30BAHHEM HIIEKTPOHHOTO
JIOKyMEHTO000pOTa — ISl BCEX PAOOTHUKOB OPTaHHU3aIUH.

2.4. DNeKTpOHHBIM TOKYMEHTOOOOPOT BBOIUTCS C JAaThl, YCTAHOBJIEHHOMN
MPUKA30M JUPEKTOpPa OpraHu3aliy, B OTHOIIEHUH paOOTHUKOB, COTJIACUBILIUXCS HA

B3aUMOJICICTBE €  paboTojaTesieM  MOCPEICTBOM  3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa, HO HE paHee [HA MWCTEUEHUS CpOKa YBEIOMJICHHUS,
YCTAaHOBJIEHHOTO B ITyHKTE 2.3 [losoxeHus.

2.5. Ilepexon Ha SJMEKTPOHHBIA JOKYMEHTOOOOPOT B OTHOIICHUH KaJIpPOBBIX
JOKYMEHTOB  fABJISIETCSI TOOPOBOJIbHBIM 111 paOOTHUKOB OpraHu3aludd |
OCYULIECTBJISIETCS TOJIBKO 110 UX MHCbMEHHOMY COTJIACHIO.

2.6. OrcytcTBHe cornacusi paOOTHUKA Ha B3aUMOJICUCTBUE C pabOTOaATEIEM
MOCPEACTBOM  3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa B OTHOIICHHUU KaJIPOBBIX
JIOKYyMEHTOB TPU3HAETCS OTKAa30M pPa0OTHHKA OT TaKOro B3ammojehcTBus. [lpu
3TOM 3a pabOTHUKOM COXpaHSETCs TMpaBO JaTh YKa3aHHOE COrJlacue B
MOCJIETYIOLIEM.

2.7. Cornacue  Ha B3aUMOJIEWCTBME ¢ paboTojaTeneM MOCPEICTBOM
ANIEKTPOHHOTO JIOKYMEHTOOOOpOTa B OTHOUIEHUH KaJpPOBBIX JIOKYMEHTOB HE
TpeOyeTCs OT JIUII, KOTOPBIE MPUHSTHI (IPUHUMAIOTCS) Ha paboTy mocie 31 nexkadps
2021 roma U y KOoTOpbIX Mo coctosiHuio Ha 31 nmekaOpst 2021 roga OTCyTCTBYeT
TPYZAOBOM CTAX.



3. IlepeyeHb 3JIEKTPOHHBIX JOKYMEHTOB U MepeYeHb KATeropuid
Pa0OTHMKOB, B OTHOLIEHUHM KOTOPBIX OCYLIECTBJISIETCS JJIEKTPOHHBIMH
JAOKYMEHTO0000pOT

3.1. TlepeueHp DSICKTPOHHBIX JOKYMEHTOB, B OTHOIICHHH KOTOPBIX
OCYIIECTBISETCS 3JIEKTPOHHBIN TOKYyMEHTOOOOPOT B OpraHU3aIiH:

"1 KaJIpOBBIE JOKYMEHTBI, 0()OPMIIIEMBIE B COOTBETCTBHH CO CTaThsAMU 22.1—
22.3 Tpynosoro xoaekca Poccuiickon denepanuu;

I IOKYMEHTBl TI0 OXpaHe Tpylda, 3a HCKIIYEHHUEM JOKYMEHTOB,
HOJTBEPKJAIOLINX MTPOXO0KIECHNE PAOOTHUKOM MHCTPYKTAKEH 110 OXpaHe Tpy/a, B
TOM YHCJI€ KOTOpbI€ PAOOTHUK MOAMUCHIBAET JINYHO;

| TOKyMEHTbI 1O 00pa30BaTENIbHOM JAESATENBHOCTH, 3a HMCKIIIOUEHUEM TeX,
KOTOpBIE JOJDKHBI OBITH O(OpMIIEHBI Ha Oymare B COOTBETCTBHM C IPUKA30M
JUPEKTOpa OpraHu3aly WK 3aKOHOIaTeNnbCTBOM Poccuiickoit denepanunu;

| JOKYMEHTBI, CBSI3aHHbIE C OpraHu3alueil NuTaHus oOOyyaroluxcs, 3a
HCKIIFOUEHHEM TE€X, KOTOPbIE T0JKHBI ObITh 0(hOpMIIEHBI HAa OyMare B COOTBETCTBHH
C TMPUKA30M JUPEKTOpA OpPraHW3alMU WM 3aKOHOJATEIhCTBOM Poccuiickoi
denepanum.

3.2. Ilepeuenp karteropuif paOOTHMKOB, B OTHOIIEHUH KOTOPBIX
OCYUIECTBJISIETCS AIEKTPOHHBIN JOKYMEHTOOOOPOT:

' paOOTHUKH, CBA3aHHBIE C 0()OPMIICHUEM, TOAMUCAHUEM U O3HAKOMJIIEHUEM C
KaJIpOBBIMM JTOKYMEHTaMH, JIOKYMEHTaMH IO OXpaHe TpyAa, 0OpaboTKOi
NEPCOHAJIbHBIX JAaHHBIX, JOKYMEHTOB I10 OPraHU3alMK MUTaHUS 00yYarOINXCs;

 TIearoruyeckue paboTHHKH.

4. IlopsAioK oCylIeCTBJIEHHUS JTEKTPOHHOT0 JOKYMEHTO000poTA.

4.1. D]] y4aCTHHKOB 3JIEKTPOHHOTO IOKYMEHTOOOOpOTa CO3JAI0TCS B CIy4yae
WX aJpEecoBaHMA pPabOTHUKAM, SIBISIOIMIMMCA YYaCTHUKAMH DJIEKTPOHHOTO
JOKYMEHTO000pOTA.

4.2. DJI, anmpecoBaHHbIe paOOTHUKAM, HE SBISIOUIUMCS YYaCTHUKAMHU
AJIEKTPOHHOTO JIOKYMEHTOO0OpOTa, TEPEeBOASATCS Ha OyMaXHBIi HOCHTEIb,
MOJIMUCHIBAIOTCSI  COOCTBEHHOPYYHOW TMOAMUCHIO OTBETCTBEHHOTO JHUIA |
HampaBJsIOTCA  ajapecaTy. B cucreme 3JIEKTPOHHOTO  JTIOKYMEHTOOOOpOTa
COXPAaHSETCS AJIEKTPOHHAS KOIHUS YKa3aHHOTO TOKYMEHTA.

4.3. Tlopsgok moAmMuWcaHWs JOKYMEHTOB B CHCTEME JJIEKTPOHHOTO
JOKYMEHTOO0O0pOTa JOJIKEH COOTBETCTBOBATH MOPSAKY MOJMUCAHUS JOKYMEHTOB
Ha OyMa)KHBIX HOCHUTEJIISIX, ONIPEICIICHHOMY B MHCTPYKITUH T10 IETIOTPOU3BOJICTBY, C
Y4€TOM OCOOEHHOCTEH, MPEIyCMOTPEHHBIX TpyHdoBBIM KOJeKcoM Poccuiickoit
denepanum.

4.4. B cucteMe 31eKTPOHHOTO TOKyMEHTO000poTa (PUKCUPYIOTCS 1aTa U BpeMs
co3zaHus u oTipaBku D], ero perucTpaluoHHbIN HOMEp, CBeIeHHs 00 OTIIpaBUTENE
nokyMeHTa ((pamMumus, uMsi, OT4eCTBO (IIPU HAJTUYUH ), HA3HAUYCHHAs POJIb).

4.5. Peructpanusi 1TOKyMEHTOB B CUCTEME AJIEKTPOHHOIO JJOKYMEHTOO0OpOTa
OCYUIECTBJISIETCS. B COOTBETCTBUU C MPUHIIUIIOM €UHON PErUCTPALIMU TOKYMEHTA



(omHOKpaTHOCTM  3amuMcu  HMHPOpMamuu O  JOKyMeHTe).  JIOKyMeHT,
3apEruCTPUPOBAHHBIA B CHCTEME DJIEKTPOHHOTO JIOKYMEHTOOOOpOTa, HMEET
€IMHYI0 PETUCTPALMOHHYIO KapTOuKy AokyMeHTa (nanee — PKJI), moGasnsroTcs
TOJIBKO JIONIOJIHUTEINIbHBIE CBEJICHUS O paboTe ¢ JOKYMEHTOM.

4.6. O/, nocTynuBIIKE NOCIE OKOHYaHUS padoyYero AHS U B MPA3IHUYHBIE JHHU,
PETUCTPHUPYIOTCS B TEUEHHUE MEPBIX TPEX YACOB CIEAYIOIIET0 padoUuero JAHs.

4.7. Tlpu peructpalyiyi OTIPABIIEMOrO OTBETa HAa BXOMISIIMNA JOKYMEHT
(mopydeHne) WCMOJHUTENh 00s3aH B ycTaHOBIIeHHOM Topsiake B PKJ[ ykasath
CCBUJIKY Ha HOMEp U JaTy TOKyMEHTa (TOpy4YeHus), Ha KOTOPBIN MOATOTOBIICH OTBET.
IIpu 3TOM B 00s13aTE€IBLHOM NOPSAJKE B TEKCTE MUChbMa (AOKIJIAIa) MPOIHUCHIBACTCS
HOMEp TIOKyMEHTa (IIOpYUYEHUs1), Ha KOTOPBIA MOJATOTOBJIEH OTBET.

[Ipu moAroToBKE OJAHOIO OTBETAa HA HECKOJBKO MOPYUYEHHUH B TEKCTE MUChMa
nponuckiBatoTcst Bece nopydenust 1 B PKJI yka3biBaroTcsl cChUIKM Ha BCe HOMEpA
JOKYMEHTOB (IIOpYyY€HHUI1), Ha KOTOpPBIE OJTOTOBJIEH OTBET.

4.8. B3aumonelicTBue paOOTHUKOB OpPraHM3AlMU C CUCTEMOM 3JIEKTPOHHOIO
JOKYMEHTOO0OpOTa, B TOM 4YHUCJE CO3JaHHE, NpeoOpa3oBaHUE, MOJANUCAHUE U
xpaHeHue D/, ocylecTBiseTCs B COOTBETCTBUU C UHCTPYKLMEN pa3paboTUuKa.

4.9. PaboTHUK 00s3aH 03HAKOMHUTHCS C HA3HAYCHHBIM Ha Hero D/ B cucteme
AIIEKTPOHHOTO JOKYMEHTOO0OpOTa B TEUYEHHE pabodyero MHSA, 32 MCKIIOYCHHEM
JOKYMEHTOB C TIOMETKOM «CPOYHO», KOTOpBhIE MOAJEKAT O3HAKOMIICHHIO
HE3aMeUIUTETIHFHO TOCTIE TOTYYCHHUS.

5. IlHoanucanue I/

5.1. [dupextop opraHu3zalMi WM PaOOTHUK, HWCIOIHSIONUNA  €ro
o6s13anHOCTH, MoanuchiBaeT D/ YKIII.

5.2. PabotHuku opranuzarnuu noanuceiBaroT D1 YKOIII, 3a uckimroueHuem
3asiBJICHUM, YBEJOMIICHHUM, OOpaIeH!il U CITY»KEOHBIX 3alMCOK, MOJMHACHIBAEMbIX
IPOCTOM SIEKTPOHHON TOJMUCHIO, 0(DOPMIIEHHON B COOTBETCTBUU C MHCTPYKIIUEH
pa3paboTyuKa CUCTEMBI JJIEKTPOHHOTO JOKYMEHTO000pOTAa.

5.3. KanpoBble JOKYMEHTHl TOAIHUCHIBAIOTCA C YYETOM OrpPaHUYCHUU,
YCTaHOBJIEHHBIX cTaThel 22.3 TpynoBoro konekca Poccuiickoit denepannu.

5.4. B]/] noanuckIBaeTCS B ICHb €r0 CO3/IaHUSI, UCTIOJIHCHUS WJIM YTBEPKICHUS
— B 3aBUCHUMOCTHM OT Ha3HAuYeHMs JOKYMEHTAa W Ha3HAUYCHHOW pOJU JIWIIA,
paboTaroiiero ¢ /1, B cucteme 3JIEKTPOHHOTO JOKYMEHTO000pOoTA.

6. UndgopmanuonHasi 6€30MaCHOCTb U KOHTPOJIb 00padoTku ]|

6.1. UudopmarmonHass 0e30MacHOCTh TPU OCYIIECTBICHUU DSJICKTPOHHOTO
JTOKyMEHTO000pOTa obecrieunBaeTcs KOMILIEKCOM TEXHUYECKUX u
OpraHU3alUOHHBIX MEPOTIPUSITUH.

6.2. K TeXHHYECKMM MEPOIPUSATUSM OTHOCSTCS:

' OpraHu3aiusi U MCMOJb30BaHUE CPEJCTB 3aIIUTHl MHGOPMALMK B MOJTHOM
o0beMe UxX QYyHKIMOHATBHBIX BO3MOKHOCTEH;

" o0ecrieyeHue UeI0CTHOCTH 00pabaThiBaEMbIX JaHHBIX;

1 obecrieyeHUEe AaHTUBUPYCHOW 3alIMThl HMH(OpPMAIUU.

6.3. K oprannzaiimoHHbIM MEPONIPUATUSM OTHOCSITCS:



I KOHTPOJIb ~ BBINIOJIHEHHMS ~ TpeOOBaHMM  HOPMATHUBHBIX  JOKYMEHTOB,
periiaMeHTUPYIOIINX 0OecrieueHre 3aluThl HH(OpMAaIIIK;

I ONpEeACNICHUE  JOJKHOCTHBIX JIUIY YYaCTHUKOB 3JEKTPOHHOTO
JOKYMEHTOO0OpOTa M OpraHM3aTopa  AJIEKTPOHHOIO JOKYMEHTO00OpOTa,
OTBETCTBEHHBIX 3a 00ecrieueHrne HHPOPMALIMOHHON 0€30MacHOCTH;

| YCTaHOBJICHHE MOPSAAKAa PE3EPBHOIO KOMHPOBAHUSA, BOCCTAHOBJIEHUS U
apXUBUPOBaHUA 0a3 TaHHBIX;

1 oopmileHHe JOMyCKa sl TPOBEACHUS PEMOHTHO-BOCCTAHOBUTEIBHBIX
paboT MpOrpaMMHO-TEXHUYECKUX CPENICTB.

6.4. Kontpons dopMmupoBaHus, mepeaadyd U UCTONHEHUS D] BO3I0keH Ha
aBTOpa KOHKpPETHOTO D/ ¥ pyKOBOAUTEINS OT/Ie]a, B KOTOPOM paboTaeT pabOTHUK,
WIH €T0 HEMOCPEACTBEHHOTO PYKOBOUTEIIS.

6.5. KoHTpob HCIIOJIHEHUS 3JIEKTPOHHBIX JOKYMEHTOB BKJIIOYAET B CeOI:

'] IOCTAHOBKY AJIEKTPOHHOI'O JJOKYMEHTA Ha YUeT;

' MOHUTOPHUHT UCIIOJHEHUS! KOHTPOJIbHBIX TIOPYUYEHUH TOKYMEHTA;

' UI3MEHEHHE KOHTPOJIbHBIX CPOKOB UCITOJIHEHUS AJIEKTPOHHOT'O IOKYMEHTA,

'] CHATHE UCIIOJTHEHHOT'O JIEKTPOHHOT'O JOKYMEHTa C KOHTPOJIS;

' aHAJIA3 XOJa UCIIOJHEHUS AIEKTPOHHOIO JOKYMEHTA.

7. Illopsinok popMupoBaHUS AeJ U XpaHeHus /]

7.1. Hcnonnennele D] cucTemMaTU3UpPYIOTCS B Je€jda B COOTBETCTBHM C
HOMEHKJIaTypol nen opranuzauuu. Ilpw cocTaBieHMM HOMEHKIATYphl Jel
YKa3bIBAETCS, YTO JIEJO0 BENETCA B JEKTPOHHOM BHJIE.

7.2. DNeKTpOHHBIE TOKYMEHTHI IIOCIIE UX UCIIOJIHEHMSI TIOIJIEKAT XPAHEHHUIO B
CUCTEME 3JIEKTPOHHOT0 JOKYMEHTO0OO0pOTa B T€YEHUE CPOKOB, IPETYCMOTPEHHBIX
3aKOHOAATEIbCTBOM JUIsl aHAJOTHYHBIX JOKYMEHTOB Ha OYMa)KHBIX HOCUTEIISIX.

7.3. Tlocnme wWCTEYEHUsI YCTAHOBJIEHHOTO CpPOKAa XPAHEHUs HSJIEKTPOHHBIX
JOKYMEHTOB Ha OCHOBAaHMM aKTa O BBIJEICHUM HX K YHHUUYTOXKECHHIO,
O(pOPMJIEHHOTO M YTBEPKICHHOIO B YCTAHOBIEHHOM TIOPAJIKE, YKa3aHHbIC
ANIEKTPOHHBIE  JOKYMEHTbl M  HHQOpManusg O HHUX, 3aQUKCUPOBAaHHAs B
ANEKTPOHHBIX KapTOUYKAX, MOMJEKAT YHUUYTOXKEHHIO (YIAJICHUI0O U3 CHUCTEMBI
AJIEKTPOHHOTO JOKYMEHTOO00pOTA).

8. Ciyuau, npu KoTOpbIX Aonyckaercs opopmiienune I/ Ha OymakHOM
HOCHUTeJIe

8.1. JIOKyMeHTHI, cO37aBacMbleé B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO0OOpOTa,
oGopMIIAIOTCS Ha OYMa)KHOM HOCHUTEJIE B CITydasx:

1 €CIM OHM TOJJIeKAT MOAMHCAHUIO PAOOTHUKOM, KOTOPBIM OTKa3ajcs OT
nepexo/ila Ha B3aMMOJCHCTBHE C paboToAaTereM MOCPEICTBOM 3JIEKTPOHHOTO
JTIOKyMEHTO000pOTa;

] €CHM cHCTeMa 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa BBINLIA M3 CTPOSI M HE
MOJUICKHUT HCIIPABJICHUIO B CPOK, HA3HAYCHHBINA JJIS1 MCHOJHEHUS W TOJINHCAHUS

O/1;



" €CJIM 3TO TpeOyeTCsl B COOTBETCTBUU C MTPUKA30M JIUPEKTOPA OpraHU3alluH,
JIOKaJIbHBIMM HOPMATUBHBIMM aKTaMHU OPTaHU3AMM WM 3aKOHOJATEJIbCTBOM
Poccuiickon @enepannm.

9. OTBEeTCTBEHHOCTH NP PadoTe B cUCTEME JIEKTPOHHOT 0
JOKYMEHT0000poTa

9.1. Otnpasutens D/] HECET OTBETCTBEHHOCTD 32 COAECPKAHUE IIEKTPOHHOTO
JOKYMEHTa, PEKBU3UTOB, aJPECALINI0, KAYECTBO U KOJUYECTBO BIIOKEHUM.

9.2. Ilonyyatens DJ] HECET OTBETCTBEHHOCTh 3a HEUCIIOJIHEHUE JOKYMEHTA B
YCTaHOBJIEHHBIN CPOK, HEBHECEHHE WJIM HECBOEBPEMEHHOE BHECEHUE CBEJICHUN B
AJIEKTPOHHYIO KapTouky O/, ommOku, IOMyIIeHHBbIE IPU PETUCTPALUUA U
HEeNpaBUILHOM HarpaBieHuu JD/] anpecary.

9.3. PykoBoaMTENM HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOJCHHE
[TonoxxeHrs MOAYUHSAIOUIMMUCS UM PaOOTHUKAMHU.

9.4. PykoBoauTenu npu yBOJIbHEHUU PAOOTHUKOB U OOPMIICHUH Ha paboTy
HOBBIX MO TYMHEHHBIX pPabOTHHUKOB 00€eCIeuynBaIOT
yaaneHue/u3MeHeHne/opopMiaeHue y4eTHON 3amucu paOOTHHUKA B TEYEHUE JIBYX
pabouux AHENl ¢ JaThl YBOJbHEHHs paOOTHUKA WIM HpUeMa Ha paboTy HOBOIO
paboTHUKA.

9.5. 3amectuTenp JUPEKTOpa TMPOBEpPsSET HAIWYHE Y  YBOJIBHAEMBIX
pabOTHMKOB  He3aBepuIeHHBIX /[ W  TOpuHMMaeT  Mepsl MO  HX
MCIIOJIHEHHIO/3aBEPIICHUIO B TE€UEHUE TpeX pabouyux JHEH C AaThl YBOJbHEHHUS
pabOTHUKOB.
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